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This booklet will help you find your way in the first few weeks. The 
school will seem much bigger than your primary school and you may 
find things confusing at first.  Don’t worry if you cannot remember 
everything you are told when you arrive because most of the 
information you require should be in this booklet. If it is not, there 
are plenty of people you can ask.  We hope that you will soon settle 
down and that you will both enjoy and profit from your time at our 
school.  
 
WHAT WE EXPECT FROM YOU 
 
We want you to make the most of your time at school.  We will work 
hard to help you learn and develop your skills.   
To make sure your time here is successful and enjoyable, this is what 
you need to do:  
 
1.  BE PUNCTUAL  

 
You must be at school and in your lessons on time  
 
2. BE PREPARED  

 
You should always have your pen, pencil, rubber, bottle of water and 
reading book with you in class. Make sure you take the right books to 
class.  
 
3. WORK HARD 

 
Lesson time is for working. Concentration is the key.  



 
 

   
4. DO YOUR HOMEWORK 
 
Do it as well as you can and hand it in on time. Homework helps you 
practice and learn more about what is going on in class. 
 
 
5. BE POLITE AND FRIENDLY 
 
In school you will meet teachers, teaching assistants, technicians, office 
staff, cleaners, prefects, mentors and other pupils and visitors. If you treat 
them with respect, they will respect and like you. 
 
 
6. GET INVOLVED 
 
Lessons are not the only things that go on here. There are sports teams, 
after school and lunchtime clubs, music groups and school shows to get 
involved in amongst many other things. The more you do the more you will 
enjoy being here. 
 
 
If you do these three things, you will... 
 

� Succeed in lessons! 
 

� Be well liked by everyone! 
 

� Enjoy your time here!



 
 

 
 
 

On Monday 5th September, arrive at 10.15am in full uniform and come to 
the main hall. Shortly after you arrive your form tutor will take you to your 
tutor room where you will receive lots of information. If you do not 
understand anything or need help, please make sure you ask them. On 
your first day make sure you bring with you the following items. 
 
A BAG 
 
Something inexpensive and strong enough to 
carry books and equipment without damage. 
Plastic carrier bags and small ‘man bag’ style 
bags are not suitable. 
 
 

A PENCIL CASE 
 

This must contain a pen, pencil, ruler, 
rubber, coloured pencils, sharpener and 
calculator 

 
 
LUNCH MONEY OR PACKED LUNCH 
 
You will be given a card which needs to be loaded 
with money via Parentpay prior to use so you can 
purchase food/drinks from the canteen. You will 
also use this card to print your work around the 
school. If you are not having school dinners you 
will need to make sure you bring a packed lunch.



 
 

 
 
 
 
All students at King Ethelbert School are expected to wear full school 
uniform. The items marked with an asterisk (*) can be purchased from 
The Schoolwear Centre, Margate or on line at  
 
http://www.schoolwearcentre.net/c/37/King-Ethelbert-School 
 

Your school uniform should consist of 
 

Navy blue blazer with school KES logo on pocket * 
Black knee length skirt or tailored black trousers  
White blouse/shirt 
Navy V-necked embroidered pullover * (optional) 
School house tie * 
Sensible black school shoes 
 

PE / Games Kit 
 

Black / Purple embroidered polo shirt * 
Black embroidered hooded sweatshirt * 
Black / Purple embroidered shorts * 
Black / Purple embroidered skort * (optional) 
Black embroidered tracksuit trousers * 
Black sports socks (with side lettering) *  
White sports socks



 
 

 
 
 
King Ethelbert School has a code of conduct which you will need to read 
before you start school. It is very important you understand what we class 
as acceptable behaviour. We are very proud of our students and the way 
they respect and treat each other and the staff, and we want you to be a 
part of that ongoing success story. 
 
 
 
 
 
 
 

PREFECTS 
 
Some of our Year 11 and sixth form students are Prefects. You will be able 
to recognise them by the tie that they wear. If you need help they will assist 
you. You must do what they tell you to do and respect them as you would 
respect a member of staff. 
 
SIXTH FORM 
 
If you choose to stay on in our sixth form, you could become one of our 
senior prefects such as Head Student!    
 



 
 

 
 
 
 
 
 
Keeping yourself organised is key to being successful at school. On your first 
day you will be given a copy of your timetable so you know which lessons 
you have, When you have them and where to go. This might seem 
confusing at first but just ask a member of staff or any of the peer mentors 
if you have any questions. 
 
You will also be able to access our on-line student portal which enables you 
to access lots of important information you might need to know including 
your school emails, your calendar and the Google Classroom. You will be 
shown how to use this when you start in September. You can even access 
the portal via your mobile device. 
 
Homework is an important part of learning, both in and out of school and 
you will receive homework from different subjects each week. It is really 
important that if you do not understand what the homework is that you 
make sure you ask the teacher at the end of the lesson. Some homework is 
set as a project and you will be given several weeks to complete it. You 
need to make sure you work on this over the time given and hand it in by 
the deadline. 

 
You may want to join the Homework Club. This takes place in the Learning 
Resource Centre (LRC) with our Teaching Assistants on Tuesdays 3.20-4.20 
pm. Ask your tutor for details.  
 
All homework will be set on Class Charts which has a pupil and parent app 
for you to log on to.   This will be explained in more detail in September.

 



 
 

 
 
 

At King Ethelbert School merits are rewarded for many areas of success, 
which include good effort, high standards of work or positive service to the 
school/community. Students can receive merits via Class Charts from staff.  
 
Every student is able to collect points and then trade them to purchase 
rewards ranging from school equipment and shop vouchers to hiring the 
sports hall and fitness studio for you and your friends. You can even enter 
online prize draws to win the latest technology gadgets. 
 
Prizes can be claimed by speaking to Mrs Wilson in the LRC or Mrs 
Setterfield.  



 
 

 
 
 
Pupil Services is a very important area for all students at King Ethelbert 
School and is usually the best place to go if you are unable to get the help 
you need from a teacher, prefect or peer mentor. 
 
This is the place to go if you; 
 
� Have arrived to school late and need to sign in 
 
� Need to sign out for an appointment 
 
� Feel ill or have hurt yourself 
 
� Need to contact home in an emergency 
 
� Have lost something 
 
� Have any issues with your canteen card (lunchtimes only) 
 
 
Mrs Keam in Pupil Services will assist you if you need any help. 
The Pupil Services Office can be contacted on 01843 836366. 
 
If you are unable to come into school for any reason it is very important 
that your parents/carers contact the Pupil Services Office as soon as 
possible. 
 
It is also important to note that if your parents/carers wish to discuss 
anything, your form tutor is the first person they should ask to speak to 
when they contact the school.



 
 

 
 
 
If you have school lunch you will go to the dining room. There is a rota 
system for each year group to take it in turns to go into the dining room 
first. Your tutor will tell you when you can go in. 
 
 
CASHLESS CATERING 
 
You will NOT be able to use money to pay for anything in the school 
canteen. You MUST use the card you will be given on which your 
parents/carers can load money by debit/credit card online using the 
schools Parent Pay account. 
 
 
How is money credited to a user account online? 
 
Your account can be credited on line using Parentpay.com - more 
information can be found on the school website (click on the Parent Pay 
tab). Your parents/carers will receive login details when you start in 
September. If more information is needed or new login details are 
required, please contact Vicky Harrop by email 
vickyharrop@kingethelbert.kent.sch.uk. 
 
 
What if I lose my card? 
 
You should make every effort to find your card first of all, but then you must 
go to Pupil Services and report it as lost. The money already in your account 
will still be there and will be transferred to your new card when it is printed. 
Should someone else find your old card and attempt to use it, the system 
will reject it as a cancelled card. It is really important you look after your 
card, and do not lend your card to other students to purchase food using 
money from your account. If you lose your card and need a replacement, it 
will cost you £3.



 
 

What if I try to buy food when there is no money in the account? 
 
You are responsible for checking your balance before buying anything from 
the canteen. The system will not allow a student to  
go ‘overdrawn’ at the till so make sure you have enough money on your 
card to buy your items. There is no facility for you to get ‘credit’  
from the canteen with the intention of paying them back later. No money 
on your card means no food. 
 
 
What if I have free school meals - www.gov.uk/apply-free-school-
meals/kent 
 
If you receive free school meals (FSM) the daily allowance of £2.30 is 
automatically added to your account balance each day - your  
parents/carers don’t need to do anything. You simply have to go to  
a till and purchase your food. However please note that the FSM allowance 
does not get carried over from one day to the next. 
 
If you have packed lunch you must eat it in the dining room or in the 
designated room for Year 7 students only. Please do not eat in the school 
buildings or playground. 
 
 
 
 

Parents/carers are also able to stay in touch with 
your school journey by using MY Ed. 

 
Once parents/carers have downloaded the 
App, they can get first hand information 
regarding news, dates, information, 
attendance, reports, Parent Pay, Show My 
Homework, book consultation appointments 
with teachers etc.  

 
They will also receive notifications about events taking place. My Ed is the 
schools preferred method of communication and use this to also send home 
your school reports.     

 
Visit www.myedschoolapp.com for more information or search for            

My Ed in Google Play or the App Store



 
 

If you have lost something which is valuable, you should tell your form 
tutor as soon as possible. Any items that are found are placed in lost 
property which is in the Pupil Services Office. 
 
 
You can avoid losing things if you; 
 
� Name all your property clearly - including your PE kit 
 
� Do not leave possessions lying around - carry them with you 
 
� Do not bring your valuable items into school 
 
 
 
 
 
 

 
School starts at 8.55 am. If you are late in the 
morning you MUST report to the Pupil 
Services office and sign in. You will receive a 
late slip to take to your lesson and give to 
your teacher. There will also be a phone call 
made home to advise your parents/carers 
that you have signed in late. 
 
 
 
 
 
 

 
 
You may bring a mobile phone to school but you are 
not to use it during lessons (unless otherwise 
permitted) or you may find that it is confiscated.  

It is your responsibility to look after your phone and keep it safe if your 
bring one into school.



 
 

 
 
 
On the next few pages are some maps of the school to help you find you 
way around over the first few days. You will get lost so don’t be worried or 
surprised if you do - just ask someone for directions if you are not sure of 
anything.



 
 



 
 

 

King Ethelbert School is very proud of its three Houses that compete during 
the year in competitions and events to win the coveted end of year House 
Cup. 
 
 
 

EAGLES FALCONS HAWKS 
 

When you arrive in September you will be allocated to a House. There is 
lots to get involved in over the course of the year as the Houses compete 
in merits, music, baking, singing, literacy, quizzes, competitions and of 
course sports day to name but a few. Houses also raise money during the 
year for charity. Your school tie will reflect the colour of the House you are 
in and termly House assemblies are held where you gather with your House 
leader. 
 
 
 
 
 
 
 
 
We are very proud of our school and try our best to keep it tidy. Our Eco-
warrior team works hard trying to keep our environment as pleasant as 
possible for everyone and you can help by making sure that ALL rubbish is 
put in the bins provided . 
 
Also please remember that when leaving the school premises at the end of 
the day you MUST use the crossing patrol provided at the main entrance. 
The road outside is very busy and dangerous. 
 
Students are NOT permitted to leave the school from the bottom entrance 
at 3.20pm. 
 
The main car park of the school is closed from 3.20-3.45 pm daily.



 
 

 

� Join in as many activities as you can 
 

� Use your map of the school 
 

� Bring a bottle of water for class & a big bag for your books 
 

� Pack your bag the night before school checking your timetable so you 
don’t forget anything 

 

� The LRC is open at break, lunch and after school  - use it! 
 

� Bring all your equipment everyday—the teachers won’t keep giving out 
spare pens 

 

� Bring a letter from home to give to your tutor when you have been 
absent 

 

� If you have a problem talk to your form tutor or a prefect  


